How do | observe another student in my Canvas account?

sthe b

J?\%EIS)%&IY{Y Parents, guardians, and mentors interested in monitoring a student's course engagement and progress can add

another student to an existing account.

Step 1: Retrieve the Student pairing Code

To link yourself to a student, you will need to enter a student-specific pairing code. Pairing codes are case sensitive and are valid for seven days. Students can
generate pairing codes from their User Settings. Depending on school permissions, admins and instructors may also be able to generate pairing codes.

1. Have your student login to Canvas and click on the Account icon in the left navigation menu.
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2. The Navigation menu will expand providing another menu. Click Settings



Step 1: Continued...

3. On the User Settings page on the right side of the screen, beneath Ways to Contact, click Pair with Observer.
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4. A window will appear with the student pairing code. Record the code for use when creating your Canvas account. This code will expire after seven days
or one pairing. If your student will be pairing multiple observers, a different code will need to be generated for each observer.
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Step 2: Link a student to my user account as an observer

1. In a browser window navigate to the St. Johnsbury Academy webpage. Click on the mySJA tab (https://stjacademy.org/mysja/) at the top of the screen.
This will bring you to your Canvas login page.
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2. Login with the email address used when creating the account and password. If you have forgotten your password, please click the “Forgot Password” link
and follow those directions.
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Step 2: Continued...

3. In Global Navigation, click the Account link [1], then click the Settings link [2].
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4. In User Navigation, click the Observing link.
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Step 2: Continued...

5. Type the pairing code in the Student Pairing Code field [1] and click the Add Student button [2].
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6. You will now be able to view your students’ courses on your “Dashboard” page found in the navigation menu on the left side of the screen.



